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Toview student responses, | pra_Corse Concepts Inventory
open the questionnaire link. _ Edit settings
Click on the button labeled What do you know about Project Management? £ Advanced settings
View All Responses or select Click on Answer the questions... to complete this quick survey. £+ Questions
from the report options listed B Feedback

under the admin gear (Figure | Answer the questions..

1). (These options do not B

appear until at least one Figure 1: View Response Options
response has been submitted.)

@, Preview

i Answer the questions...

View All Responses

Summary
The [summary| view of all student responses includes a graphical representation View Default order
like the one shown below in Figure 2. Click on the |List of responses| tab to access Ascending order
links to each individual submission. Descending order
In the summary view shown here, the Default order reflects the order in which the 22 SR s
choices appear in the questionnaire. Select Ascending or Descending order to Download as CSV
display the choice that received the least or most responses first. List of responses

View

From this page, you can also Delete ALL Responses or Download all responses as a

.CSV file that opens in Excel.

Advanced settings Questions Feedback Preview View All Responses Non-respondents
Summary List of responses
View Default order Ascending order Descending order Delete ALL Responses Download as CSV

View All Responses. All participants. View Default order Responses: 17
Pre-Course Concepts Inventory

How would you rate your understanding of each of the following project management concepts?
Don't worry if you are currently unfamiliar with any of these terms—that's why you're here!

1 Project management concepts, in general
Response Average Total
Low m— 41% 7
Medium s 53% 9

Figure 2: View Results Summary

View Individual Responses

View individual responses by clicking on the IList of responses| link (Figure 2). Click on a student's name or a
submission number to review an individual's responses.
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Questionnaire Responses

Use the controls provided to navigate
through the responses. Clicking on Print
this Response will open a printer-friendly
window for the current response.

To return to the summary review of all
responses, click on the Summary tab at
the top of the page.

View Non-respondents

Summary List of responses Individual responses Delete this Response

<< First Respondent | < Previous | 2 / 14 | Next > | Last Respondent >>
I < << List of responses | & Print this Responsel

Respondent: - Anonymous -

Figure 3: Navigate Individual Responses

For questionnaires submitted with student names, clicking on the Non-respondents tab (Figure 2) will display
a list of students who have not yet responded to the questionnaire. For both identified and anonymous
submissions, you can contact students who have not responded to a questionnaire from this page. Click on the
Select all button or check boxes on the right to select individual students. Draft a reminder message and click
on Send. Messages will be sent to student email accounts.
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