Record a
$0(Southern OREGON
W GNIVERSITY Presentation in Zoom Thoodle

SOU Cares Report
Launch Zoom SOU Connect

1. Loginto Inside SOU. :is::tems
2. Scroll down the Online Services section on the right and o
select Zoom (Web Conferencing).
3. Once Zoom opens, click on HOST A MEETING in the upper
right corner.
a. Choose “With Video Off” to display © My Metings - Zoom *'\+
your screen only. AR L LA O A L N

b' Choose ”WIth Video On” to record JOIN A MEETING <HOSTAMEETING '> @. SIGN OUT 1
yourself speaking or to display an inset

Zoom (Web Conferencing)

. ) i With Vldeo Off
image of you speaking alongside what
With Video On
you choose to share on yourscreen. Previous Meetings 7, WM Get Training o

4, Launch Zoom.

Talking:

Launch Application X

This link needs to be opened with an application.

Send to: Meeting Topic: Your Zoom Meeting
Host: Your Name
Choose other Application Choose... Invitatigt © Choose ONE of the audio conference options =)
Phone Call Computer Audio
Particip

i ‘ Join Audio Conference by Computer I
ing Zo | it
%emember my choice for zoommtg links. |
(lf . )
Il 2
Open link Cancel Join Al Automatically join audio by computer when joining a meeting ifothers

5. Select Join audio by computer.

Set Up Your Presentation Meeting Tople: Your Zoom Meeting
Host: Your Name
1. You can record a presentation or a Invitation URL: https://sou.zoom.us/j/490192745
series of steps in a web-based process. e
Participant ID: 47

a. Torecord a presentation, open the
application you’re using, then open

the file you’ll be presenting. L g
b. To record the steps to a web-based ‘

process, open a new browser tab for

the page where you intend to begin s = ot

presenting.

2. Return to Zoom and access your meeting interface. (If your Zoom app pops up, click on the link labeled
“Back to Meeting” to display your meeting controls.)

3. Click on Share Screen.
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Record a Presentation in Zoom

4. Locate and select the tile

p
© Select a window or an application that you want to share

that represents the screen
that you want to record.
Click on Share Screen in

the lower right corner.

Record Your Presentation

1. Once you are ready to begin
recording, hover over the
collapsed menu bar at the top
of your screen that displays the

meeting ID number in a green

Extreme Makeover.pptx - Powe...

Share computer sound

Whiteboard

Launch Meeting - Zoom - Moz...

Snagit Editor - [Nov 21, 2017 8:... record zoom.docx - Word

Optimize for full screen video clip

bar and a “Stop Share” link in a \

Share Screen

red bar.

In the toolbar that expands,
select the “More” option on
the right to display additional
menu options and select
Record. (Note: Alt+R will also
begin the recording.)

Make your presentation,
speaking while you move
through your slides or the
process you are demonstrating.
When you're finished, click on Alt+R to stop
recording.

Click on Stop Share.

Click on End Meeting in the lower right
corner.

Click on End Meeting for All to render the
recording.

Your recording will be converted to an .mp4

file as shown below.
Q

Z0o0m

(=
0 Convert Meeting Recording

You have a recording that needs to be converted before viewing

100%

Stop Converting

’~

Annotate

Pause Share

O 1
-

Manage Participants

Wit

Start Video

v
New Share
W Stop Share
P Chat

Breakout Rooms

Invite
Record
Closed Caption

Disable participants annotation

Show Names of Annotators
Hide Floating Meeting Controls  Ctrl+Alt+Shift+H

Share computer sound

Optimize Share for Full-screen Video Clip

End Meeting

Share Screen Invite Others

- @© n as

Chat Closed Caption Breakout Rooms

~

o)

Record

Share Screen

ion URL: https://sou.zoom.us/j/451377189
© End Meet ng or Leave Meeting?

To keep this meeting running, please assign a Host.

ipe

() 1'dlike to give feedback to Zoom

. ( End Meeting for AII Leave Meeting J [ Cancel J
4

LA | | B
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Record a Presentation in Zoom

9. Zoom will ask you if you want to store the file in a Turn on your creative juices!
Zoom folder named for the date and time (click on © trowse For Folder %
OK) or in a new folder that you create (click on the Plese s the ol hers You ok e the e
link and create a new folder, then click on OK).

2017-03-31 13.45.26 Zoom Meeting ~
2017-04-25 13.04.22 Zoom Meeting
2018-09-21 14.12.36 Zoom Meeting
2018-09-28 14.46.57 Zoom Meeting

Review Your Prese ntation 2019-05-30 16.20.18 Zoom Meeting
2020-03-12 14.48.24 Zoom Meeting
1. Go to your computer’s file storage area and locate 2020-04-04 23.45.00 Zoom Meeting
2020-04-05 12.49.20 Zoom Meeting v
a folder labeled Zoom. g 5
2. Open the Zoom folder, then open oetewroder | ([__oc ) cnce

More photos...
the subfolder it contains dated today I J

to view three files:

e audio_only.m4a, &3 Windows (C) ZBlackboard
sx Abbyy OCR (K) z . _
[ oom 45720210 MV
playbaCk'm3u’ and ¥ @ (Whome.adl.sou.edu\FS\users\w) (P:) 2018-11-28 11.00 Why We Moodle, 11/28/2018 12:00..

e zoom_0.mp4.

2020-04-05 12,4920 Zoom Meet.,

3. Open zoom_0.mp4 and review your presentation.

4. If you’re happy with your work, you can upload it to your Name
SOU Google drive or YouTube channel to share it with A audio_only.mAa
others. A playback.m3u
Q zoom_0.mp4
Helpful Tips

e Any recording that will be shared with students must be captioned. Uploading your .mp4 file to
YouTube will auto-generate captions that you can easily edit (and you'll be surprised at how well it
interprets what you say from the get-go!). Here’s how.

e Rename your recorded file to reflect the content of your presentation.

e Zoom doesn’t record if you shift between platforms (that is, if you shift from showing something
on the Internet to sharing a Word document), so plan to create more than one recording if you
need to display files that are on your computer as well as resources posted on the web.

e See also pedagogical recommendations for using Zoom.
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https://inside.sou.edu/assets/cis/distanceeducation/docs/moodle/share-video-google.pdf
https://inside.sou.edu/assets/cis/distanceeducation/docs/moodle/share-video-google.pdf
https://inside.sou.edu/assets/cis/distanceeducation/docs/moodle/share-video-youtube.pdf
https://inside.sou.edu/assets/cis/distanceeducation/docs/moodle/share-video-youtube.pdf
https://docs.google.com/document/d/11nYXoYmkMQTk085i92f8ddRnTCxcpBMAeeMxnO8iNqM/preview

