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To download a class roster: 

1. Log into Inside SOU. 

2. Open the Faculty Tools link 
under Banner Self-Service in 
the Online Services block. 

 

 

 

 

 

 

 

 

 

3. Click on Class List Download 
to Excel. 

 

 

 

 

 

 

4. Select the Term and click on 
Submit. 

 

5. Select the CRN and click on Submit. 
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6. Select the fields that you want to have 
included in the downloaded spreadsheet 
(Student ID and Student Name fields are 
included by default) and click on Submit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Save the file to your computer or open it. 


