
 
Graduate Thesis Binding Form 

 
THESES.  Students are REQUIRED to submit three (3) print copies of their thesis as well as the electronic version, and 
complete this submission form and the eScholarship Submission Form.  OAR 166-475-0110 on Student Records 
specifies that OUS institutions shall permanently retain copies of accepted theses or dissertations. One copy is for the 
department, one for University Archives, and one for the library.  The student pays for 2 copies; the library pays for binding the 
library copy.  Students pay for binding of any additional personal copies.  
 
PROJECTS.  Binding and completion of the bindery form is OPTIONAL for graduate projects.  Students are required to 
submit an electronic version of the project.  Submission of a print version of the project is optional; the library will pay binding 
costs for one copy for its collection.  If a student wants any personal bound copies, he/she will pay binding costs.  If you 
choose to give the library a print copy or have a personal copy bound, complete the lines below. 
 
This form, print copies, and any payments, must be delivered to the Hannon Library Room 229.  
 
COVER TITLE:  28 spaces maximum per line. Count letters and spaces between words.  “I” is counted as ½ space, “M” & “W” 
as 1 ½ spaces each.   
 

__  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __ 
 

__  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __ 
 

__  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __ 
 

__  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __ 
 

__  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __ 
 
 

COVER AUTHOR (First, Middle initial, Last name, 28 character maximum)  
 

__  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __ 
 

COVER YEAR     __   __   __   __  
 

 
SPINE TITLE LETTERING (28 CHARACTER MAXIMUM): 

 
__  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __ 

 
 

SPINE AUTHOR LAST NAME: __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  __  YEAR __ __ __ __ 
 
PRICE: $20.00 per binding, which includes: 

• 5 lines (title, author’s first & last name, and year) on front cover 
• 2 lines of spine title lettering, author’s last name (cannot exceed) 
• Up to 2” thickness 
• Shipping & handling 

Additions:  
• $1.00 per line for each additional line on front cover 
• $4.50 per pocket for maps, photos, CD’s, brochures, guidebooks, etc 
• $1.50 per inch over 2” thickness 

Make checks payable to SOU Hannon Library.  Questions?  Contact the Hannon Library at 541-552-6841. 
 

 
 
 
Student Signature     Date 
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