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Cover Letter / Informed Consent

Document Checklist
	Number


	Research Project Title:



	Item
	Document
	(

	
	Cover Letter
	

	Date
	
	

	Purpose of Research
	
	

	Voluntary Participation
	
	

	Withdrawal permitted without penalty
	
	

	Status of information collected:  Anonymous/Confidential
	
	

	Amount of time required of subjects
	
	

	Contact information for P/I 
	
	

	Contact information for questions regarding rights as research participants (Grants Administrator)
	
	

	Instructions on how to complete and submit survey
	
	

	Date by which survey needs to be submitted
	
	

	Date when results will be available
	
	

	Contact information for obtaining results
	
	

	
	Informed Consent
	

	Project Name or Title
	
	

	Statement of consent and agreement to participate or authorization for child to participate.
	
	

	Withdrawal permitted without penalty
	
	

	Contact information for P/I
	
	

	Authorization for specific uses, i.e. photographs, tapes, medical or academic records.
	
	

	Acknowledgement of receipt of copy of letter
	
	

	Name, Date and Signature Lines
	
	

	
	Combination of cover letter and informed consent
	

	Include all of the above for each document
	
	

	
	Use of Facilities / Classes
	

	Signed consent to use facilities
	
	

	Signed consent (by instructor) to survey students
	
	

	Blanket consent form
	
	

	
	Script
	

	Introduction of P/I (or authorized representative) and description of research
	
	

	Description of survey instrument
	
	

	Statement regarding voluntary participation
	
	

	Instructions for those choosing not to participate
	
	

	Instructions about how to complete and submit survey
	
	

	Request for waiver of signed informed consent
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