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[bookmark: _izfenpvsjygb]Introduction 
As a result of HB2871, Oregon colleges and universities are required to prominently designate courses whose course materials exclusively consist of open textbooks or other Low Cost or Zero Cost course materials at the point of registration. In our online class schedule, SOU uses three designations for courses:
1. Zero Cost designation ($0 required costs)
2. Low Cost designation (less than $50 for all new course materials combined)
3. No Course Materials Required (common examples: an internship, capstone, or independent study in which no course materials are used)

Included in the cost caps are: textbooks and other text-based materials, workbooks, lab manuals, online homework platforms and codes or publisher-provided curricular materials, art supplies, calculators, clickers, and any other materials required for purchase.

Excluded from the cost caps are: optional course materials, class fees.

The purpose of the “No Course Materials Required” designation is so that when we calculate SOU student cost savings from OER, we will not be counting the courses which never used a traditional textbook regardless of our OER efforts on campus. 
[bookmark: _xjeaksmmltq1]How to Determine a Course Designation? 
Question to ask yourself: Will you require students to purchase course materials?
a. If yes, and the total cost of required materials is <$50 ---> use Low Cost Attribute.
b. If yes, but the total cost of required materials is >$50 ---> don’t assign any attributes.
c. If no, and you are using OER or other free materials for students ---> use Zero Cost Attribute.
d. If no, and there are no course materials in Moodle ---> use No Course Materials Required Attribute.
Please see the flowchart on the next page to help you determine a course designation.
Will you require a textbook, even if it is free to access?
Will you require students to obtain or utilize non-textbook materials for the course?
Will you require students to obtain a calculator, software, or other technology (i.e clickers)?
Will the total cost of all of your required materials exceed $0
Will the total cost of your required materials exceed $50
No Course Materials Required
Zero Cost Materials Required
Low Cost Materials Required
Don’t assign any attributes
No
No
No
No
No
Yes
Yes
Yes
Yes
Yes

[bookmark: _sun8lcqwe9kr]What Should I Be Doing?
[bookmark: _2bkuqfxgxlem]Faculty
· Inform the bookstore. This means informing them what your course materials are, or what your OER are, or that you are not using any course materials. Inform the bookstore as soon as possible once the adoption process is open.
· If your course meets one of the 3 designations, contact the person who enters scheduling information for your department into Banner to notify them. 
· If your course doesn’t meet one of these designations, you still need to inform the bookstore of what materials (or no materials) will be used.
[bookmark: _t0uitfc47o3m]Department Chairs & Division Directors
· Work with faculty & schedulers to develop a process to collect this information.
· Designate roles & responsibilities in this process and assure that the appropriate information is getting submitted in a timely manner.
· Suggestions include using a Google form or spreadsheet to allow faculty to input their own information to reduce the workload for all involved. 
[bookmark: _mabe1m3n65pl]Schedulers
· Work with your faculty to develop processes to collect this information from faculty each term. 
· With the information you have gathered, assign the appropriate attributes (if applicable) to the courses you’ve built prior to the data entry lockout. Remember, not all courses will fall into a category requiring an attribute. Only assign attributes when appropriate.
· Remind faculty that attribute assignments and adoption information are separate. Attributes allow students to filter the course schedule while adoption information shows what material, if any, is being used for the course on the bookstore’s website. Remind faculty to get in their adoption information as soon as possible no matter what their situation might be. Even if no materials are being used, it is still crucial to report that information.
· It is the responsibility of the faculty to communicate these designations by the time the classes are to be built in Banner (or when registration begins, at the latest). If the designation level of the class is not provided to you, the class should not receive either designation in Banner and will display in the online schedule as usual.  
[bookmark: _y25ry2ttrwe]Designation Determination FAQs 
1. [bookmark: _f21qe7kuva64]Are optional course materials included in the calculation?
No, optional course materials are not included. For example: you provide students with a link to a free, online version of your materials but give them the option to purchase materials in print. The cost of optional print materials should not be included in your calculation. 
2. [bookmark: _g2mjeojscq6g]What if a text is used across multiple terms?
If a text is used across multiple terms in a sequence DO NOT base your calculation on the cost divided by the number of terms it used. For example, a text that costs $120 that is required for 3 sequenced courses DOES NOT meet the <$50 designation requirement.

· Students must pay the $120 and cannot budget for 3 even payments
· Not all students take all courses in a series
· Students may take courses over time and may have to pay for edition changes
· If the bookstore were to mark a course with a $120 textbook as low-cost, students will be confused and upset with the bookstore staff
· The bookstore provides a note that the material is used across terms

3. [bookmark: _emkz5t97z5kl]What cost should I use?
To calculate your text-related costs for these designations, use the cost of new materials in the SOU Bookstore. While materials may be less expensive elsewhere, students using financial aid and/or Veteran’s benefits must purchase materials from the SOU bookstore.  
4. [bookmark: _34jg3un8x6b8]What if my text is available as an ebook through the SOU library?
If your required text is available as a free-to-students ebook through the SOU library with unlimited simultaneous users, as long as you don’t require the printed text in your class, your course can qualify for the Zero Cost designation. However, in this case, the text should NOT be listed as “required” through the bookstore’s site, because students may assume they must purchase it. Consider listing the text as “optional” on the bookstore’s site and informing students of what options they have.
5. [bookmark: _ghivyk6n8sjk]What if I don’t require any texts or “outside” materials for my class?
Your course CAN qualify for the  Zero Cost designation if no “outside” materials or texts are required. For the purposes of these cost designations, it doesn’t matter if you are using instructor-created materials, activities, slides, websites, library materials, etc. Apply the question: does my course have any text or publisher-related costs? If the answer is no, the course meets the  Zero Cost designation. If the answer is yes, but under $50, the course meets the Low Cost designation. 
6. [bookmark: _uu5h4ra2qhco]What if I am unsure about the cost of my materials?
Contact Adam Corman, Bookstore Director, or Holly Gabriel, Open Access & Government Information Librarian, for guidance.  
7. [bookmark: _n6ycc5wppzow]What happens if my course does not meet any of these 3 designations?
Only identify courses that meet these 3 designations (Zero Cost, Low Cost, or No Course Materials Required). By default, classes that do not meet one of these 3 cost caps will not be designated. Schedulers will have the ability to call out courses that meet one of these 3 material cost caps in the online schedule, but all other courses will remain unmarked by default.
[bookmark: _38v3i67n6m5m]Other Related Resources
Other related resources include the following:

· SOU Textbook Affordability Plan
· Bookstore Textbook Adoption Portal- AIP/ Textbook Adoptions FAQs
[bookmark: _12wy7cip6h1b]Questions? 
Contact Holly Gabriel, Open Access & Government Information Librarian. 
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