


New Course Proposal
Submit completed form electronically
 
1. Course prefix and course number: CCJ 387	
 
2. Course title: Law Enforcement Test Prep

3. Abbreviated title for class schedule (30 characters or less): LET Prep

4. Credit hours: 4
(note:  if credits are variable, list range of credits (e.g. 1-8 credits)
Catalog description: 
1. Examines the testing process for careers in law enforcement. Involves task analysis of the hiring process for law enforcement agencies. Covers: the written test, the oral board interview, the assessment center (B-Pad), the physical fitness/agility test (ORPAT), background investigation, psychological evaluation, and medical and drug screening. Exposes students to memory retention, geographical orientation, forms, reports, writing skills, nutrition, daily physical agility, time management and test taking strategies.  The class ends with two practical scenarios, where the student is tested in the areas of the oral board interview and group assessment center.


2. Prerequisites (to add each additional prerequisite, start a new line):
(See attached Note for samples) 

A. (course prefix, (space) and number) CCJ 241 Introduction to Law Enforcement

B. (course prefix, (space) and number) 

C. (course prefix, (space) and number) 

3. Co-requisites (including labs, if any): 
A. (course prefix, (space) and number) 

4. Major/Class restrictions: Please indicate any class or major restrictions: N/A

5. Is course repeatable? Yes   No X If Yes, list maximum credits: 

6. Labs requirements: If course includes a lab: # of hours lecture: N/A ; # of hours lab: N/A

7. Fees: List any course fees: N/A

8. [bookmark: Text30][bookmark: Text31]Grade Mode:  Graded only: YES  Pass/No Pass only:         Option:      

9. CIP Code: Six-digit CIP code (check with your Division Director): _____

10. Special qualifications; Is course proposed for (yes/no): 
A. University Studies?  N	  
 
B.  Honors? N 


15. Cross-listing: List any cross-listing:  N/A 

16.  Strategic justification for proposed course: 
A. Rationale: What is the overall strategic rationale for offering this course? Many of the Criminology and Criminal Justice (CCJ) students at Southern Oregon University (SOU) are looking to go into future careers in law enforcement.  The law enforcement testing process is daunting and rigorous.  Many students that have graduated with a Bachelor’s Degree (major in CCJ) from SOU, have contacted me after failing various portions of the law enforcement testing process, requesting assistance.  The onus falls on the University to ensure our students are prepared for future careers in the CCJ field and this begins with assisting those students in preparing for the testing process.  This class answers a vital key component of future CCJ career fields.  

B. Alignment:  
1. How does this course align with the unit’s mission plan? SOU CCJ’s Mission Statement: 
Criminology & Criminal Justice (CCJ) offers a broad mix of theoretical and applied courses that prepares students for academic, professional, and personal success in the context of a strong liberal arts education. CCJ challenges, motivates, and inspires students to think critically, contribute professionally, and be engaged civically. CCJ supports students.

How this course aligns with the above CCJ Mission Statement:  According to the CCJ mission statement:  “CCJ offers a broad mix of theoretical and applied courses that prepares students for...professional...success…”  This new class will be pedagogically aimed at giving the students the knowledge, practical experience, and tools needed overcome the obstacles in the testing process for many CCJ careers, thereby aligning with the mission statement.  


2. How does the course fit into the rest of the unit’s curriculum? Currently the CCJ department offers a variety of law enforcement related classes, such as:  
CCJ 241- Introduction to Law Enforcement
CCJ 321- Criminal Investigation
CCJ 417- Contemporary Issues in Policing
CCJ 451- Criminal Justice Leadership
CCJ 460- Terrorism
	CCJ 462- Forensic Investigation
By offering this new CCJ 386 LET Prep class, the CCJ Department will now be filling a need, which is to give students the tools to succeed in the law enforcement and other CCJ career field, testing processes.  
Another amazing note:  This class was first offered at SOU, in the Fall quarter of 2015, then again in the Fall quarter of 2016, and the Fall quarter of 2018.  This class is very unique because it is the first of its kind at the university level.  There is a need for such as class, but until now, that need has gone unanswered.  I have also submitted a PROSPECTUS for a new textbook to Cognella Publishing for this class, since there are currently no textbooks that fill the need pedagogically.  

C. Enrollment: What is the new course’s estimated enrollment each time it is offered over a three-year period? Year 1 (30); Year 2 (30); Year 3 (30) 

D. Resource evaluation: What resources – faculty, equipment, lab space, etc. -- will be needed to offer this course and how will those resources be obtained?
1.  Faculty:  
a. Who will teach the course?  Tiffany Morey  
b. Evaluate unit’s faculty availability and/or needs and the impact on other teaching obligations.  The preparation needed for this class is commensurate to the above listed law enforcement related classes.  Since it has been taught as a CCJ 399 class for three prior quarters at SOU, the preparation and coordination has been completed prior to this proposal.  
c. If additional faculty members are needed, how will that need be met? No additional faculty members needed.

2.  Facilities:  Cite any additional need for classrooms, equipment or lab space; explain how that need(s) will be met. This class has been taught as a CCJ 399 class in three previous quarters and Taylor Hall classrooms were utilized.  Other than coordination with various law enforcement agencies (for guest speaking presentations and practical scenario grading) there are no special requirements.  

3.  Other:  
a.   Are Hannon Library resources sufficient to meet the needs of this course? YES
b. 	Are any other resources needed to support this course?  NO
If so, please explain how they will be obtained.  N/A

E. External impact:
1. What is the expected effect of this course on existing programs elsewhere in the university? There are no negative effects expected on existing programs elsewhere in the university because of this program.  Instead, this program could offer students in other programs an outlet to prepare for the various future career obstacles, such as:  the oral board interview or job interview, the application process, employment law knowledge, just to name a few things that could be of assistance to students in other disciplines.   
NOTE:  Please document your contact with other academic programs which may be affected by this new course and the response you received. SEE ABOVE ANSWER

2. Will any of your prerequisites affect other academic programs? NO 
NOTE:  Please document your contact with other academic programs which may be affected by this new course and the response you received.




17.  Syllabus (condensed)
(Attach an accompanying, condensed syllabus, which should include the following items.  Schedules and similar details are not required.)
A. Course description (same as Catalog description, above)

B. Learning objectives of the course

C. Required texts

D. Course format

E. Other – any other relevant materials needed to explain the goals and teaching methods of this course.


Approvals:


_____________________________		_____________________
      Signature of Division Director			Date



4/29/16
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FALL 2018
Law Enforcement Test Prep
CCJ 399
CRN 1911
Tuesdays 6-10 p.m.
 TA 107
Course Syllabus & Schedule
Tiffany L Morey, Adjunct Professor


Syllabus
CCJ 399- Law Enforcement Test Prep
Introduction: [image: ]
Welcome to CCJ 399- Law Enforcement Test Prep class. This class is a first!  As far as I can tell we are the first college to offer one like it and it is way past due!  I am excited to make a difference in your future career goals!  I am your instructor for the course, Tiffany L Morey. I am an adjunct professor at Southern Oregon University. I have spent over 20 years in the criminal justice field primarily as a law enforcement officer (retired as a Lieutenant). I have extensive law enforcement experience and have actually conducted and supervised many successful cases in drug investigations, homicide investigations, drug reversals, gang investigations, persons and property crimes, plus much more. 
Class: [image: ]
Tuesday 6-10 p.m. 	Classroom:  TA 107
Starting Tuesday September 26, 2016 
Final Exam will be December 4th, 2018 (see SOU Final Exam Schedule for Confirmation)
 


Textbooks: [image: http://ecx.images-amazon.com/images/I/51LMWzeJrVL._SX384_BO1,204,203,200_.jpg]REQUIRED

· Peterson, (2015). Master the Police Officer Exam 19/E
ISBN-13: 978-0768939774     ISBN-10: 0768939771		
Paperback: 560 pages
Publisher: Peterson’s (April 17, 2015)
· You can purchase the book at amazon.com  - Here is a link: http://goo.gl/bjnpl3

Textbooks: [image: http://ecx.images-amazon.com/images/I/51Jn4SK0DrL._SX311_BO1,204,203,200_.jpg]REQUIRED

· Richland, David (2015). Police Oral Board Interview 1/E
ISBN-13: 978-1511513784      ISBN-10: 1511513780	
Paperback: 144 pages
Publisher: CreateSpace Independent Publishing Platform (April 04, 2015)
· You can purchase the book at amazon.com  - Here is a link: http://goo.gl/9WFbK3


Textbooks: [image: https://images-na.ssl-images-amazon.com/images/I/51qXqlAr0oL._SX348_BO1,204,203,200_.jpg]REQUIRED

· Johnston, Coy H. (2015). Careers in Law Enforcement
  Paperback: 272 pages 
  Publisher: SAGE Publications, Inc (March 10, 2016) 
  Language: English 
  ISBN-10: 148337906X  ISBN-13: 978-1483379067





Contacting Me: [image: ]
Office:		115 Taylor
Telephone:	541-552-6057
Email:		moreyt@sou.edu 
Office Hours:  	Fall 2018
Tuesday & Thursday 1100-1330 hours or by appointment or via ZOOM (online)


Course Overview[image: ]: 
· 4 credits
· This class will prepare the student for future law enforcement career testing.  The course will cover the main areas of the testing process including but not limited to:  the written test, the oral board interview, the ORPAT (in depth), the background investigation, the psychological evaluation, assessment centers and B-Packs, along with practical testing.  Various local agencies will be involved to assist with the training. 

Course Learning Objectives: [image: ]
	Upon completion of this class the student will be able to demonstrate the following; 
· Each student will have learned facts about the duties, structure and operation of United States law enforcement at its various levels (city, county, state, federal, private, etc.);
1. Review and learn how to beat the Law Enforcement Entry Written Test.
2. Understand what is required during an Oral Interview;
3. Understand the process of the ORPAT and participate in daily P.T.;
4. Understand the Background Investigation and what is required.
5. Review the Psychological Evaluation and all of its components to take away all mystery and fear.
6. Review the Assessment Center and B-Pack Video Assessment components.
7. Students will think, act and respond critically. This is a in-depth test prep course which will prepare the student for upcoming law enforcement related career entry testing.  
8. Finally, the student will participate in two practical scenarios.  First, the student will participate in an Oral Board Interview Practical (with area law enforcement officers serving as panel members) AND second, the student will participate in a group assessment center practical.  Both practical scenarios will allow the student to apply what has been taught and learned throughout the course.  
Course Assignments: [image: ]
UNLESS NOTED- ALL ASSIGNMENTS FOR THE WEEK ARE DUE BY 
SUNDAY OF THAT WEEK AT 2355 HOURS-

· Shoot/Don’t Shoot Role Player & ORPAT - 100 Total points
Students will be a role player for the CCJ 241/Intro to L.E. class ‘Shoot/Don’t Shoot’ Practicals


· 4 Quizzes (50 points each/ 200 Total Points)
There will be 2 quizzes that cover the Written Test Materials covered during class.


· Background Packet (50 Total points)
Fill out & Meeting for full credit

· FEMA: ICS 100 (50 Total points) 
Online Incident Command System Class and Quiz-  This takes upwards of 3 hours! 

· Homework from Guest Speakers (5 @ 30 points each- 150 Total Points)
Questions for guest speakers

· 3 Oral Board Questions. (60 points)
Detailed answers to 3 oral board questions (1 page outline, 1 page essay, 1 page study guide)


· Oral Board Practical  (200 Total Points)
Oral board practical with panel members from the community.  You MUST follow the below grading criteria to get full credit for your posting. 


· Assessment Center Group Practical (100 Total Points)
Assessment center with a group of students.   You MUST follow the below grading criteria to get full credit for your posting.  
 

	Attendance (100 Points) [image: ]
I strongly believe that each of us has something unique and valuable to add to our classroom experience.  In order for us to create a successful scholarly community, we must all contribute to each class.  Remember, the exams will be based not only on the readings and assignments, but also on our in-class lectures, discussions, and exercises.  Therefore, those students who attend class regularly tend to do better on course assignments and exams, learn more, and enjoy the class more.  It is expected that you will show-up for every class meeting.  

 

Participation

	You are expected to participate in class discussions of the course material.  Forming opinions, 	vocalizing those opinions to your peers and critically assessing other’s opinions will enhance your 	understanding of the course material.  In order to participate, you must be prepared for class (i.e. have 	carefully read assigned class readings) and demonstrate that in your discussion. Side conversations will 	not be tolerated, you may be asked to leave.  The best way to learn the material covered in this course is 	to attend each class and have the reading done before the start of class.  Attendance is the responsibility of 	the student.  I expect you to be present for every class.  Failure to attend class will result in missed material, 	potential loss of points for writing assignments, and an overall reduced understanding of the material, which 	ultimately will affect your grade in the course.  All students will be responsible for all material covered in 	class.  If you miss class, be sure to get the lecture notes from another student. 

	In addition to attendance, I would like this to be a highly participatory class.  My goal is not to lecture the 	entire time, but to have the class, as a whole, discuss the material.  I want this class to be one in which 	students feel free to express their opinions and critically examine the material and verbalize such thoughts.  	The success of this class not only rests with me, but also with you.
	
	This class will require substantial out of class time and effort to successfully master the material.  Lectures 	and chapter readings will cover the material, but you must actively think about and digest the concepts and 	ideas if you want a well-rounded understanding of the subject.  

                                                                    


Examinations and Grading: [image: ]
	Grade Categories
	Total Points

	Attendance
Shoot/Don’t Shoot Role Play Actors & ORPAT
	100
100

	4 Quizzes 2 X 50 points each
	200

	Background Packet & Meeting
3 Oral Board Questions
	50
60

	Oral Board Practical
	200

	Assessment/B-Pack Practical
	100

	FEMA: ICS
Questions for Guest Speakers 5 X  30 points each
	50
150

	Total:
	1010



Final grades will be based on the following total points:

	93-100%
	A

	90-92.9%
	A-

	87-89.9%
	B+

	83-86.9%
	B

	80-82.9%
	B-

	77-79.8%
	C+

	73-76.9%
	C

	70-72.9%
	C-

	67-69.9%
	D+

	63-66.9%
	D

	60-62.9%
	D-

	Less than 60%
	F





Classroom Etiquette

Students and faculty alike should strive to create a class environment that reflects mutual respect and the importance of learning. If a student’s behavior threatens to disrupt that environment, the faculty member has a responsibility to seek resolution of the problem.

Students are expected to be respectful of the instructor and their fellow students during class time. Side conversations while the instructor or other students are talking will not be tolerated!  If a student is disruptive, the professor reserves the right to ask the student to leave the classroom.  

Every student should feel comfortable voicing his or her ideas and thoughts.  However, it is also important to remember that not everyone has the same tolerance for offensive behavior and language.  Therefore, inappropriate language and personal insults of any kind are not allowed in class.  

In order to maintain an environment conducive to education, the use of cell phones (including for text messaging), pagers, walkmans, MP3 players, or any other electronic devices is prohibited during class time.  These devices must be turned off during class time.  Text messaging during class is not appropriate and will not be allowed.  If a student text messages during class, s/he will be warned the first time and will be asked to leave class the second time.  Any cell phone use (including for text messaging) during an exam will be automatically considered cheating and will result in a 0 on the exam.  



	Criminology & Criminal Justice
Assessment Plan Outcomes

MISSION:  The Criminology and Criminal Justice Department fosters critical thinking, communication, diverse perspectives, and ethical practices relating to crime and justice issues at local, national, and global levels.


	Knowledge Outcome #1
	Students will be able to explain how constitutional limitations, cultural norms and values, and other factors influence the administration of justice

	Knowledge Outcome #2
	Students will be able to identify and compare different criminal justice systems and its components.

	Knowledge Outcome #3
	Students will differentiate between biological, sociological, cultural, and psychological motivations for committing crimes and be able to explain how these motivations differ in their impact upon the individual and society.

	Skill Outcome #1
	Students will be able to communicate effectively using writing, speech, active listening, and/or group work.

	Skill Outcome #2
	Students will think abstractly by selecting information (or a situation), identifying a pattern, and comparing it with other information (or situations).

	Skill Outcome #3
	Students will be able to access and use information resources effectively and ethically.

	Dispositional Outcome #1
	Students will demonstrate belief in or commitment to the importance of a deep, current and broad-based knowledge of the criminal justice system.

	Dispositional Outcome #2
	Students will demonstrate an understanding of ethical practices in the workplace.

	Dispositional Outcome #3
	Students will engage in civic activities in their communities.






Southern Oregon University Policy Statements:

SOU Cares  
  
SOU has a wide range of resources to help you succeed. Our faculty, staff, and administration are dedicated to providing you with the best possible support. The SOU Cares Report allows us to connect you with staff members who can assist with concerns, including financial, health, mental health, wellbeing, legal concerns, family concerns, harassment, assault, study skills, time management, etc. You are also welcome to use the SOU Cares Report to share concerns about yourself, a friend, or a classmate at https://inside.sou.edu/ssi/index.html. These concerns can include reports related to academic integrity, harassment, bias, or assault. Reports related to sexual misconduct or sexual assault can be made anonymously or confidentially. Student Support and Intervention provides recourse for students through the Student Code of Conduct, Title IX, Affirmative Action, and other applicable policies, regulations, and laws.  
 
Academic Honesty Statement and Code of Student Conduct
 
Students are expected to maintain academic integrity and honesty in completion of all work for this class. According to SOU’s Student Code of Conduct: “Acts of academic misconduct involve the use or attempted use of any method that enables a student to misrepresent the quality or integrity of his or her academic work and are prohibited”.

Such acts include, but are not limited to: copying from the work of another, and/or allowing another student to copy from one’s own work; unauthorized use of materials during exams; intentional or unintentional failure to acknowledge the ideas or words of another that have been taken from any published or unpublished source; placing one’s name on papers, reports, or other documents that are the work of another individual; submission of work resulting from inappropriate collaboration or assistance; submission of the same paper or project for separate courses without prior authorization by faculty members; and/or knowingly aiding in or inciting the academic dishonesty of another.

Any incident of academic dishonesty will be subject to disciplinary action(s) as outlined in SOU’s Code of Student Conduct: https://inside.sou.edu/assets/policies/CodeofStudentConduct.pdf
In case of loss, theft, destruction or dispute over authorship, always retain a copy of any work you produce and submit for grades. Retain all written work that has been graded and handed back to you. 
  
Emergency Notifications

SOU is committed to a safe community. Student, faculty and staff emails are automatically enrolled in SOU Alert, the campus emergency communication system. In the event of emergency, closure, or other significant disruption to campus operations, such as inclement weather, messages are delivered via SOU Alert.  To ensure timely notification, students, faculty, staff are strongly encouraged to visit InsideSOU to register their cell phone numbers and/or add family members to the system. Campus Public Safety is available 24 hours/day by dialling 541-552-6911. CPS responds to safety concerns, incidents, and emergencies and can provide safety escorts to on-campus locations. CPS works in collaboration with Ashland Police and Fire. 
Statement on Title IX and Mandatory Reporting

Federal law requires that employees of institutions of higher learning (faculty, staff and administrators) report to a Title IX officer any time they become aware that a student is a victim or perpetrator of gender-based bias, sexual harassment, sexual assault, domestic violence, or
stalking. Further, Oregon law requires a mandatory report to law enforcement of any physical
or emotional abuse of a child or other protected person, including elders and people with disabilities, or when a child or other protected person is perceived to be in danger of physical or emotional abuse. If you are the victim of sexual or physical abuse and wish to make a confidential disclosure please use the confidential advising available at
https://inside.sou.edu/ssi/confidential-advisors.html, or use Southern Oregon University's Anonymous Harassment, Violence, and Interpersonal Misconduct Reporting Form: https://jfe.qualtrics.com/form/SV_7R7CCBciGNL473L





SOU Academic Support/Disability Resources:

To support students with disabilities in acquiring accessible books and materials, and in planning their study and time management strategies, SOU requires all professors to include information regarding Academic Support and Disability Resources on course syllabi. It is the policy of Southern Oregon University that no otherwise qualified person shall, solely by reason of disability, be denied access to, participation in, or benefits of any service, program, or activity operated by the University. Qualified persons shall receive reasonable accommodation/modification needed to ensure equal access to employment, educational opportunities, programs, and activities in the most appropriate, integrated setting, except when such accommodation creates undue hardship on the part of the provider. These policies comply with Section 504 of the Rehabilitation Act of 1974, the Americans with Disabilities Act of 1990, and other applicable federal and state regulations that prohibit discrimination on the basis of disability.

If you are in need of support because of a documented disability (whether it be learning, mobility, psychiatric, health-related, or sensory) you may be eligible for academic or other accommodations through Disability Resources. See the Disability Resources webpage at https://inside.sou.edu/dr/index.html for more information or to schedule an appointment. If you are already working with Disability Resources, make sure to request your accommodations for this course as quickly as possible to ensure that you have the best possible access.




Missed Class Policy for Student Athletes
Southern Oregon University sponsors intercollegiate athletic programs. Participants in these programs are bound to the same standard of academic excellence expected of all undergraduate students. To ensure this standard, the University recruits and enrolls student-athletes who have the intellectual abilities necessary to succeed in the classroom and obtain a Baccalaureate degree.
 Since the pursuit of both academic and athletic excellence is a time-intensive activity, it is inevitable that student-athletes will face conflicts between their class and athletic schedules. The purpose of this policy is to set forth principles and procedures aimed at reducing conflicts, negotiating those that remain unavoidable, and ensuring both the integrity of the academic process as well as the just treatment of student-athletes.
Procedures
1.       In the first week of class, preferably by the end of the first class, student-athletes must give each of their professors a copy of the “travel letter” issued by the Athletic department which details the anticipated missed class dates for the student-athlete.
2.       Student-athletes are responsible to review the syllabus, note potential conflicts, bring them to the attention of their professors and request reasonable accommodations in the event of missed quizzes and exams.
3.       It is the responsibility of the student-athlete to submit assignments on or before the scheduled due date
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