[image: SOU LOGO Horz POS]
Policy Proposal: ‘I’ grade at graduation
Page | 2


Policy Proposal: Incomplete grade(s) at time of graduation
Prepared by: Jamie Ross, Degree Coordinator

Rationale or Purpose
Current policy allows 12 months for a grade change when an I: Incomplete grade is assigned to a student for a course. If a student completes the course requirements within those 12 months, a new grade is assigned to the student for the course in its original term. This creates an inaccurate record of when the student completed the course and ultimately their degree requirements if the course is their final requirement. To accurately record when the student completed all of their degree requirements, their degree should be conferred in the term the grade change was processed. This will also create a fair practice for all students when claiming their degree as of a particular date on a resume or application (graduate school, job, Visa, etc.) as two students with the same conferral date will have submitted their work at the same time instead of 12 months, or more, apart.
Policy Statement
To avoid delay in degree conferral, all incomplete grades must be completed within 60 days from grade posting in final term. Changes made after 60 days will move a student’s conferral term and date to the term in which the change is entered.
Scope 
This policy applies to all students regardless of level. While the policy addresses ‘I’ grades it will also affect ‘E’ grades or other grade changes. Changes to ‘M’ grades will not affect a student’s degree conferral date but must be changed prior to degree awarding.
Procedures
The policy must be included in the Academic Policy – Grading System section of the Catalog as well as where reference is made to degree completion requirements. If a grade change is required due to University error, the student may petition the Registrar for a conferral date based on when they finished their final degree requirement.
Roles/Responsibilities
Registrar and Degree Coordinator will enforce the policy through accurate records and processing of grade changes and degree conferral. Faculty will comply with the policy by submitting grade changes in a timely manner based on when a student completes their final course requirement.
Definitions 
I: Incomplete - When the quality of work is satisfactory but the course has not been completed for reasons acceptable to the instructor, a report of ‘I’ is made. The student has a maximum of one calendar year to complete the course requirements. An ‘I’ grade automatically changes to an ‘F’ after twelve months.
E - Final exam not taken. The ‘E’ is assigned when a student fails to take a final examination. Unless the grade is changed by the instructor, it automatically changes to an ‘F’ at the end of the next regular term.
M: Missing - Instructor has not yet entered a grade. No credit or grade points.
Conferral – date all degree requirements were met (SOU confers degrees once per term)
References
Western Oregon University – confers degree in current term when grade change occurs
University of Oregon – students have 30 day window to graduate, then they must apply for next term or term in which they finish their final requirement
Oregon State University – students have 90 day window to graduate, then they must apply for next term or term in which they finish their final requirement 
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